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Student Athletes Support Program
Athletic Counseling Calendar


Vision Statement:

The vision of the Student Athlete Support Program is to provide the necessary support to assist all student athletes in reaching their full potential academically and personally. This proactive program motivates and assists student-athletes to make successful transitions to college life, achievement and maintaining a satisfactory level of academic performance. The Student Athlete Support Program focuses on fostering the total development of student-athletes.
JANUARY
· The National Collegiate Athletic Association (NCAA) Convention is held

· The 3C4A meets

· Athletic counselor prepares Fall semester in house student-athlete honor roll

· Finalize Spring class schedules

· Athletic counselor starts educational planning 

· Athletic orientation workshops for new incoming student athletes
· Eligibility clerk certifies eligibility for Spring sports/ Athletic Counselor assists
· Coaches turn in a list of at risk student-athletes to participate in study hall

· Distribute to coaches a list of Spring semester important dates to remember

· Identify mid-year transfer students from 2 and 4-year institutions

· Have transcripts in house evaluated

· Prepare student education plan to meet educational goal and eligibility requirement in-house and possible transfer 

· Identify CCCAA Scholar Team Award nominees
· Identify candidates for the 3C4A Achievement Award (1 male & 1 female)

· On-site team visitations are conducted (Every sport)
· Identify first year Fall sport student-athletes that did not complete 12 units with 9 core units while achieving a 2.0 GPA
· Distribute list to coaches

· Assist student-athletes in enrolling in 2nd 9 week courses and/or prepare summer school schedule to make up deficiencies 

Continuous
· Certifying eligibility

· On-site team visits

· Student educational plans

· CLASS Learning Community

· BSI Committee 

· Assist with recruiting

· Athletic counselor has on-going communication with 4-year universities regarding matriculation/articulation and other transfer issues

FEBRUARY
· Early Alert
· Check for Fall nominees for the scholar team award

· Deadline to drop a class without a “W” on the transcript

· Submit academic report to coaches based on Fall grades
· Identify student-athletes at risk for continuing eligibility requirements

· For Fall sports, check if first semester participants pass 12 units with a 2.0gpa and were 9 of those units core/academic courses?

· Start outreach with high school student-athlete for early assessment/orientation dates 

· Athletic counselor puts in fund request for 3C4A Spring Conference

· Athletic counselor makes appointments with college department chair to get on future division meeting agendas before end of Spring semester

· Athletic counselor assists scholarship student-athlete with faxing letters of intent
Continuous
· Certifying eligibility

· On-site team visits

· Student educational plans

· CLASS Learning Community

· BSI Committee 

· Assist with recruiting

· Athletic counselor has on-going communication with 4-year universities regarding matriculation/articulation and other transfer issues

MARCH
· Complete graduation checks for prospective graduates

· Graduation petitions due

· Be aware of deadline date to drop a class with a “W”
· 3C4A Achievement Award Nominees due

· Coaches identify and submit names and Social Security numbers of potential Spring sport scholarship student-athletes to Athletic counselor  

· Registrations for short term classes

· Submit scholar team nominees to Dean of Student Services and Athletics
· Coaches set up appointments with counselor to meet with new recruits on campus. Athletic counselor assists recruits with:

· Turning in application 

· Take assessment test
· Giving information packet

· Qualifiers who need to apply with the Eligibility Center

Continuous

· Athletic eligibility

· High School outreach

· Student Educational Plans

· CLASS Learning Community

· BSI Committee

· Assist with recruiting
· Athletic counselor has on-going communication with 4-year universities regarding matriculation/articulation and other transfer issues

APRIL
· Turn in 3C4A conference form

· Conduct new student orientations for incoming student-athletes

· Conduct workshops for student-athletes taking recruiting trips

· Athletic counselor reviews recruiting rules and appropriate behavior

· Submit scholar athletes for on-campus recognition night

· Nominations for MSJC Honor’s Convocation
Continuous

· High school outreach

· Meet with new recruits

· CLASS Learning Community

· BSI Committee 

· Assist with recruiting

· Athletic counselor has on-going communication with 4-year universities regarding matriculation/articulation and other transfer issues

MAY
· Conduct incoming student athlete/parent night

· Identify and initiate process for returning student-athletes requiring summer school

· Summer school registration 

· Student-athlete request final transcripts to be sent to transferring 4-year universities upon conclusion of Spring semester 

· Student athlete graduation celebration preparation
· Athletic counselor prepares end of the year report for Board of Trustees

· Submit college wide

· Submit petition for Summer school graduation

· CLASS- Administer Assessment

· Scholars Program- Administer Assessment
· Attend MSJC Honor’s Convocation

· Graduation
Continuous

· Matriculation process 

· Meet with new recruits

· CLASS Learning Community

· BSI Committee 

· Assist with recruiting

· Athletic counselor has on-going communication with 4-year universities regarding matriculation/articulation and other transfer issues

JUNE
· Continuing registration for summer school

· Collect previous year Team GPA’s and Student Athlete GPA’s 
· CLASS Data collection/ Analyze Assessment

· Scholars Program Data Collection/ Analyze Assessment

· CLASS LCOM Preparation for new year
· Fall term pre-registration orientation for new student-athletes

· Generate Spring student athlete Honor Roll

· Get requiring list from each sport for matriculation check list for assessment, orientation, highs school transcripts
· Obtain Fall sports schedules including conditioning times

· Eligibility clerk prepares tracer forms and sends out to appropriate schools

· Verify student-athlete list of qualifiers and non-qualifiers

· Academic counselors review with coaches list of potential student-athletes needing summer school for graduation requirements

· Academic counselor forwards student-athletes names to the registrar’s office for priority registration

· Qualifiers file with National Eligibility center

· N4A convention

· Check for CA State Scholar Team Award nominees

· Coordinate summer school classes for your student-athletes

· Encourage second year student athletes to file with records department their final transcript request form to be sent to four year colleges
· Determine eligibility status for Fall term prospective transfer student-athletes

· Submit transcripts from transfer school

· Determine participation status case studies

· In state CA Community Colleges need 12 units in residence to be eligible (only 8 can be taken in summer)

· Out of State does not need the residence requirement

· Prepare/instruct college orientation/educational planning for student athletes

Summer school classes

· Begin compiling Student Athlete Scholars Program List for following year
· Fax weekly summer school progress checks for 4-year schools for student athletes that have signed letters of intent
· Verify list of out of state student athletes subject to continuing-eligibility requirements

· Review with coaches list of potential student athletes needing summer school courses for eligibility and graduation requirements

· Forward student athletes’ name to registrar’s office for priority registration

· Determine athletic eligibility for returning students

· Eligibility clerk confirms academic eligibility

Continuous
· Update list of prospective student athletes

· Update eligibility checklist

· Review general eligibility requirements

· BSI Committee 

· Assist with recruiting
· Athletic counselor has on-going communication with 4-year universities regarding matriculation/articulation and other transfer issues

JULY
· Confirm receipt of final transcripts for incoming fall term transfer student athletes
· CLASS LCOM Preparation
· Confirm official admission status of all incoming student athletes
· Summer school progress checks
· Check first sessions summer schools final grades
· Initiate summer school transcript requests from other institutions for continuing eligibility requirements
· Update ASSETS Report Card
· Plan for FALL Athletic Forum
Continuous

· Determine eligibility status for fall term prospective student athletes

· Fax summer school progress checks to 4 year schools
· Encourage second year student athletes to send final transcripts to transferring 4 year schools

· Summer orientations- Summer Bridge preparation
· College orientation/educational planning 
· BSI Committee 

· Assist with recruiting
· Athletic counselor has on-going communication with 4-year universities regarding matriculation/articulation and other transfer issues

AUGUST
· Small group matriculation orientations for late comers

· Conduct Student Athlete Summer Bridge Program

· Collect Summer Bridge Evaluations/ Analyze Data
· Confirm Fall term study hall arrangements to include list of participants, rooms, tutors and learning center faculty

· Fall term begins – Verify satisfactory-progress requirements and good academic standing for student-athletes using summer schools credits

· Eligibility Clerk verifies credits applicable to satisfactory progress for student-athletes subject to continuing-eligibility requirements

· Eligibility Clerk notifies Athletic Counselor/Coach and student-athletes of eligibility status

· Eligibility Clerk sends final reports to Athletic Counselors/coaches

· Verify degree declaration of student athletes using summer school credits (5th semester/7th quarter)

· On site team visitations

· Introduce/re-introduce self and service to teams members

· Review/initiate eligibility requirements

· Identify new student-athletes

· Certification of Fall athletic eligibility

· Identify grey shirt students before first census week

· Start/continue with updating student ed plans

· FALL Athletic Forum 
Continuous

· Fall registration

· Summer school transcripts

· CLASS Learning Community

· BSI Committee 

· Assist with recruiting
· Qualifiers to Eligibility Center
· Athletic counselor has on-going communication with 4-year universities regarding matriculation/articulation and other transfer issues

SEPTEMEBER 
· Student Athlete Scholars Program orientation
· Collect first Fall term progress check
· Monitor study hall

· Give weekly attendance reports to coaches

· CA State Scholar Team Awards nominations are due

· Send letters to all district high schools extending invitation to do workshops for their student athletes

· Counselor puts in funds request for the 3C4A fall conference

· Coaches identify DI and DII potential transfer students and submits list to Athletic Counselor

· Counselor and staff identify students with learning disabilities

· Counselor refers student-athletes to DSPS/ Learning Skills for further consultation 

· Coaches submit updates practice and game schedule which include departure and return times for away games

· Counselor identifies student-athletes that are undecided in their majors/career choices

· Continue with career counseling

· Refer student athlete to career classes

· Adjust Fall class schedules

· Verify grey shirt student-athletes and drop below 12 units before first census report

Continuous

· Fall and Spring sports on site visits
· Student ed plans
· Review general eligibility requirements
· BSI Committee 

· Assist with recruiting

· Athletic counselor has on-going communication with 4-year universities regarding matriculation/articulation and other transfer issues

· CLASS Learning Community

· Qualifiers submit paperwork to NCAA Eligibility Center

OCTOBER
· Student-athlete submit certification form to Eligibility Center form to Counselor to be placed in recruiting file

· Collect second fall semester progress reports

· Establish recruiting packets to include the following items:

· Student athlete identification card

· All college transcripts

· SAT/ACT scores

· Eligibility Center certification forms

· Current class schedules

· Counselor faxes transcripts to 4-year colleges/universities for early evaluation

· Articulate remaining coursework with 4-year academic counselor/evaluator

· Conduct special workshops for student-athletes being recruited by DI and DII institutions 

· Visitations with coaches and 4-year college/universities recruiters on campus

· Encourage student-athlete to petition for fall graduation

Continuous

· Student Ed Plans

· BSI Committee 
· Workshops at High Schools

· Verify full time enrollment

· Identify learning disables and undecided students

· CLASS Learning Community

· Athletic counselor has on-going communication with 4-year universities regarding matriculation/articulation and other transfer issues

NOVEMBER
· Collect third Fall progress reports

· Preparing Spring term registration

· Conduct registration workshops for continuing and new student-athletes

· Filing application period for transferring student-athlete for CSU and UC schools

· Athletic Program Review

· Academic Areas

· DLO/ SLO Analysis

Continuous

· Update recruiting packets

· Student Ed Plans

· Ensure full time enrollment

· Review general eligibility requirements

· High school visitations

· Student-athlete petition for fall graduation

· CLASS Learning Community

· BSI Committee 

· Assist with recruiting
· Athletic counselor has on-going communication with 4-year universities regarding matriculation/articulation and other transfer issues

DECEMBER
· Matriculation workshops for new/transfer student-athletes

· Conduct workshops for student-athletes taking recruiting trips

· Athletic counselor reviews rules and appropriate behavior

· Final fall term progress checks due

· Fax final progress check to 4-year schools recruiters

· Counselor identifies at risk transfer student-athlete to issue final grade post cards

· At risk transfer student-athlete submits post card to faculty member requesting final grade for Fall term

· Faculty member submits post card to counselor before leaving campus for Christmas break

· Academic counselor notifies recruiting coaches at 4-year college of final grade

· Spring registration
Continuous
· CLASS Learning Community

· BSI Committee 

· Assist with recruiting

· Athletic counselor has on-going communication with 4-year universities regarding matriculation/articulation and other transfer issues
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