FULLERTON COLLEGE STUDENT-ATHLETE SOPHOMORE EXIT CHECKLIST

THE FOLLOWING THINGS MUST BE COMPLETED PRIOR TO YOUR “EXIT” FROM FULLERTON COLLEGE. THIS WILL ENSURE THAT YOUR TRANSFER PROCESS IS SMOOTH!

1. Associate Degree:  If you are eligible to receive your degree after the SPRING semester, YOU MUST APPLY FOR IT BETWEEN NOVEMBER 27, 2007 AND February 25, 2008. If you are eligible to receive your degree after completing SUMMER coursework YOU MUST APPLY FOR IT BETWEEN MAY 19 AND JUNE 5, 2008.  It is free of charge to apply, and they NEVER TAKE LATE APPLICATIONS!!

Application Complete________________

2. Verification Letter:  Your associate degree will more than likely NOT be posted on your transcript when you leave Fullerton College.  If your transfer institution needs proof that you completed your degree YOU MUST REQUEST A VERIFICATION LETTER FROM FULLERTON COLLEGE ADMISSIONS AND RECORDS. You must pay $3.00 for the letter, and it will either be mailed to the transfer school, or you can hand carry it (additional fee required for this).

Verification Letter Complete____________

3. Transcripts:  Your transfer institution will need official transcripts to determine your admission status (yes, even if you are offered a scholarship!).  Many coaches will allow you to send (or fax) unofficial copies, but YOU MUST REQUEST OFFICIAL TRANSCRIPTS BE SENT PRIOR TO YOU LEAVING FULLERTON COLLEGE. Do not wait until you are at your transfer institution to do this.  The first 2 transcript requests are free; after that you must pay $3.00 per transcript.  Request your transcripts at Admissions and Records or online at fullcoll.edu.  You can request a “hand carried” official transcript for an additional fee ($10.00), but you need to make sure it has ALL your grades posted.  Note:  If you owe ANY money or equipment to Fullerton College, your transcript will not be released until you “settle” your debt!

Transcript Request Complete_________________

4. Application for Admission:  Even if you are offered an athletic scholarship, the transfer institution will require you to fill out an application for admission.  If the coach at the school “forgets” to tell you this, ask them for one!  You will probably be required to pay an application fee.  In some cases this fee can be waived. If the application requires letters of recommendation PLEASE ALLOW A REASONABLE AMOUNT OF TIME FOR PEOPLE TO DO THESE FOR YOU.

Application Complete____________________

5. Grade Cards:  If you must complete summer coursework, MAKE SURE TO REQUEST GRADE CARDS FROM YOUR INSTRUCTORS (purchase them in the bookstore for 50 cents).  Your coaches at the transfer institution will often ask you what your grades are, and they usually are not posted on the transcript for several weeks.  Once your grades are posted you can access them yourself on Webstar.
Grade Cards Complete______________________

Here are phone numbers and email addresses for those people who can answer questions you may have regarding this checklist:

Transcripts:


Bambi at (714) 992-7578





bguzman@fullcoll.edu

AA degree and Verification Letter:





Last Name A-D: Field at (714) 992-7790





fnguyen@fullcoll.edu




Last Name E-K: Kim at (714) 992-7574





klouiejeu@fullcoll.edu

Last Name L-Q: Jayme Padilla at (714) 992-7000 ext. 25194

jpadilla@fullcoll.edu
Last Name R-Z: Nicol at (714) 992-7573





ntushla@fullcoll.edu
Anything Else:

Linda Kelly-Mandich at (714)992-7530





lkellymandich@fullcoll.edu
